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supplemental WORKSHEET -  Equipment
	Equipment Name
	
	
	

	Description – Purpose/functionality of equipment
	
	
	

	Model Number – Model, version or other hardware specific identification information
	
	
	

	Vendor – Name and contact information for company that supplies the equipment
	
	
	

	Minimum Feature Requirements – Basic features for the equipment to meet the need
	
	
	

	Location – Where is the equipment stored/used
	
	
	

	Quantity – How many does your organization have available and how many does your function need.
	
	
	

	Maintenance Contract – warranty or maintenance. contract provider and related information
	
	
	


