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supplemental WORKSHEET -  VENDORS
	Vendor Name
	
	
	

	Description – Service or resource the vendor supplies
	
	
	

	Address – Full address of Vendor’s main office including state and zip
	
	
	

	Phone Number(s) – Include 800, fax and local numbers
	
	
	

	Website and Email Address – for the company in general
	
	
	

	Contract or Customer Number – Include SLA or other agreement numbers to ID your account
	
	
	

	Vendor Representative – Include name, phone and email of your main contact with the vendor
	
	
	


