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	Team: 

	Essential Function:  
	



WORKSHEET 3   CRITERIA FOR DETERMINING ESSENTIAL AND NON-ESSENTIAL FUNCTIONS
A YES response on any one of the first four questions qualifies the function as essential. A YES response to any four of remaining seven questions qualifies the function as essential.

	Criteria
	Yes
	No

	A yes for one or more of the following four criteria automatically qualifies the function as essential:

	Are there legal or statutory requirements that mandate the department/agency perform the function?
	
	

	Will the department/agency be fined, penalized, sanctioned, or face potential lawsuits if this function is not performed?
	
	

	Does conducting this function protect life, health, or property?  To include custodial care issues (assisted living and correctional facilities).
	
	

	Does conducting this function protect public safety?
	
	

	If you answered yes to one or more of the above, skip this section.  A yes for four or more of the following seven criteria qualifies the function as essential:

	Does this function support the departments/agencies overall mission?
	
	

	Does conducting this function generate revenue?
	 
	

	Will public confidence be degraded if this function is not performed?
	
	

	Will the absence of this function cause economic, legal, or administrative losses for the department/agency?
	
	

	Does the function have a pre-determined Recovery Time Objective (RTO)?
	
	

	Is this function dependant on another department/agency/office?
	
	

	Is another department/agency/office function dependent on this function?
	
	


