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19. AUDIT 

The State of Arizona requires applicants to maintain records and documentation for five (5) 
years after the termination of emergency by the Governor. 

Public Assistance Program grant recipients (States, local governments, non-profit 
organizations, universities, hospitals and Indian Tribes) are required to comply with the 
provisions set forth under the Single Audit Act Amendments of 1996. The Act requires grant 
recipients expending $300,000 or more in Federal funds in a fiscal year to perform a single 
audit. 

Even though a single audit must be performed, grant recipients also are subject to additional 
audits by the FEMA Office of Inspector General and State auditors for items not covered by 
the single audit. Specific documentation and procedures are based on the requirements of 
the Federal Office of Management and Budget (OMB). The OMB requires grant recipients to 
maintain financial and program records for three (3) years following submittal of the final 
expenditure report.  

Applicants will be informed of audit requirements during the Applicants' Briefing. Any 
questions after the briefing regarding the single audit, or audits in general, should be 
directed to the appropriate State official.  

 
Link: 

Audit Overview Documents 

Audit Process Outline Documents 
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20. FINAL PAYMENT 

Upon completion of the audit, the Director of the Arizona Division of Emergency 
Management will use the audit to determine the allowability of claimed costs and final 
payment due to the applicant or overpayment due to the Division. 
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21. List of Forms 

STATE & FEMA FORM NAME STATE FORM 
NUMBER 

FEMA FORM 
NUMBER 

Applicant's Benefits Calculation Worksheet  AZ PA 204-12 90-128, NOV 98 
Application for State Assistance AZ PA 204-2 USE STATE FORM
Contract Work Summary Record AZ PA 204-11 90-126, NOV 98 
Designation of Applicant's Agent AZ PA 204-4 USE STATE FORM
Final Inspection Report AZ PA 204-13 USE STATE FORM
Final Inspection Report Check List/Narrative AZ PA 204-14 USE STATE FORM
Final Inspection Report Narrative/Comments AZ PA 204-20 USE STATE FORM
Force Account Equipment Summary Record  AZ PA 204-8 90-127, NOV 98 
Force Account Labor Summary Record AZ PA 204-7 90-123, NOV 98 
Hazard Mitigation Proposal (HMP) AZ PA 204-17A 90-61, FEB 81 

Historic Review Assessment for Determination of Effect AZ PA 204-16 90-122, NOV 98 

Incident Information Questionnaire (6 pages) AZ PA 204-1 USE STATE FORM 
Materials Summary Record AZ PA 204-10 90-124, NOV 98 
PNP Facility Questionnaire N/A 90-121, NOV 98 
Preliminary Damage Assessment Site Estimate  AZ PA 204-18 90-81. JAN 84 
Preliminary Damage Assessment Site Summary  AZ PA 204-19 90-80, JAN 84 
Project Validation Form N/A 90-119, NOV 98 
Project Worksheet AZ PA 204-5 90-91, SEPT 98 
Project Worksheet Instructions AZ PA 204-5a USE STATE FORM
Project Worksheet Cost Estimate Continuation Sheet N/A 90-91B, SEP 98 
Project Worksheet Damage Description and Scope of 
Work Continuation Sheet N/A 90-91A, SEP 98 

Project Worksheet Maps and Sketches Sheets  N/A 90-91C, SEP 98 
Project Worksheet Photo Sheet N/A 90-91D, SEP 98 
Proposal for Public Assistance 406 Hazard Mitigation AZ PA 204-17 USE STATE FORM



Request for Payment AZ PA 204-15 USE STATE FORM
Request for Public Assistance AZ PA 204-3 90-49, SEP 98 
Scope of Work Standard Comments AZ PA 204-21 USE STATE FORM
Special Considerations Questions AZ PA 204-6 909-120, NOV 98 
Validation Worksheet N/A 90-118, NOV 98 

 


